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Make work simple by using the tools and tactics that are right for you

Your time is under attack. You just can’t get enough done. You find yourself wondering where the hours go.
You’ve tried every time-management system you can get your hands on—and they’ve only succeeded in
making your work more complicated.

Sound familiar?

If you sometimes feel you spend more time managing your productivity than doing actual work, it’s time for
a change. In Work Simply, renowned productivity expert Carson Tate offers a step-by-step guide to making
work simple again by using the style that works best for you.

Tate has helped thousands of men and women better manage their time and become more productive. Her
success owes partly to the realization that most of us fit into one of four distinct productivity styles:
Arrangers, who think about their projects in terms of the people involved; Prioritizers, who are the
definition of “goal-oriented”; Visualizers, who possess a unique ability to comprehend the big picture; and
Planners, who live for the details.

In this book, you’ll learn

How to identify your own productivity style as well as the styles of those around you—bosses, coworkers,●

staff, and family.
How to select your “tools of the trade” to maximize your effectiveness, from the style of pen you use to the●

way you decorate your office.
When face-to-face conversations are more effective than e-mails—and vice versa.●

What it takes to lead the perfect meeting.●

Why a messy desk is right for some, but a disaster for others—and how to tell.●

After reading Work Simply, you’ll come away with a productivity system that truly and fundamentally fits
you—and you’ll never feel overwhelmed again.
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From reader reviews:

Donna Bauer:

Work Simply: Embracing the Power of Your Personal Productivity Style can be one of your starter books
that are good idea. We recommend that straight away because this publication has good vocabulary that may
increase your knowledge in vocab, easy to understand, bit entertaining but still delivering the information.
The author giving his/her effort to get every word into delight arrangement in writing Work Simply:
Embracing the Power of Your Personal Productivity Style although doesn't forget the main place, giving the
reader the hottest as well as based confirm resource info that maybe you can be one among it. This great
information can drawn you into fresh stage of crucial imagining.

Elizabeth Branch:

Do you one of the book lovers? If so, do you ever feeling doubt while you are in the book store? Try to pick
one book that you find out the inside because don't determine book by its protect may doesn't work here is
difficult job because you are frightened that the inside maybe not while fantastic as in the outside appearance
likes. Maybe you answer is usually Work Simply: Embracing the Power of Your Personal Productivity Style
why because the excellent cover that make you consider concerning the content will not disappoint anyone.
The inside or content is actually fantastic as the outside or even cover. Your reading sixth sense will directly
direct you to pick up this book.

Carol Johnson:

Beside this particular Work Simply: Embracing the Power of Your Personal Productivity Style in your
phone, it might give you a way to get more close to the new knowledge or data. The information and the
knowledge you may got here is fresh from oven so don't be worry if you feel like an aged people live in
narrow small town. It is good thing to have Work Simply: Embracing the Power of Your Personal
Productivity Style because this book offers to you personally readable information. Do you oftentimes have
book but you would not get what it's all about. Oh come on, that won't happen if you have this with your
hand. The Enjoyable arrangement here cannot be questionable, just like treasuring beautiful island.
Techniques you still want to miss that? Find this book and read it from currently!

James Ellis:

Within this era which is the greater individual or who has ability to do something more are more treasured
than other. Do you want to become certainly one of it? It is just simple solution to have that. What you need
to do is just spending your time little but quite enough to get a look at some books. On the list of books in the
top record in your reading list is usually Work Simply: Embracing the Power of Your Personal Productivity
Style. This book which can be qualified as The Hungry Hills can get you closer in turning into precious
person. By looking right up and review this publication you can get many advantages.
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